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Guide to Submitting Applications for Carrying Out Works to Protected Trees 

(TPO consent) to Derbyshire County Council via the Planning Portal (see link 

below)  

This is a short guide to explain how to submit your application for TPO consent directly 

to Derbyshire County Council via the Planning Portal. You should only use this method 

if you have already confirmed that the tree(s) in question are protected by a TPO that 

has been made by Derbyshire County Council. You can check this yourself by using 

the Derbyshire Mapping Portal. 

Once you have confirmed the trees are covered by a County Council TPO, you should 

visit the planning portal. Before you can submit applications via the Planning Portal, 

you will need to set up a user account using the link below. You will only need to do 

this once. 

NB: The Planning Portal is the official national online platform for submitting 

planning applications (including applications to carry out work to protected 

trees) in England and Wales. It is not designed by, operated or maintained by 

the County Council. 

 

 

 

 

 

 

 

 

https://www.derbyshire.gov.uk/council/partnerships/derbyshire-mapping-portal/derbyshire-mapping-portal.aspx
https://www.planningportal.co.uk/
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Steps: 

1. After you have set up your account you should select “Start new application” 

under the Planning Application section.  
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2. Next give your application a short name (for example the address/location of 

the tree(s)). Click continue. 
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3. Enter the nearest postcode to where tree(s) are located and then select the 

nearest address from the drop-down list. This will tell the system which local 

planning authority area the trees are in. Click continue. 

 

 

 



 

Page 5 of 10 

 

4. Under “Select your application type”, scroll down to the bottom and select 

“Tree works: Trees in conservation areas/subject to TPOs”. 
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5. Under “Select you application category”, choose “Regulation 3”. 
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6. Under “Select Local Planning Authority”, choose “Derbyshire County Council”. 

(NB: you will also see an option for the relevant district/borough council for the 

postcode area you entered in step 3).  
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7. When you click continue it will take you to a summary screen, where you can 

edit the information you have already added. Once you are happy with the 

information. Click “Create application”.  
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8. This will take you to the online form where you can follow the various steps to 

complete the form and upload the supporting documents that are required. 

(NB: if the tree(s) are on land that does not have a postal address, there is an 

option to provide a description of the location of the trees at the bottom of the 

first question - “Tree Location” under the “Complete application questions” 

section. (You should keep your description of the location as brief as possible, 

for example “land to the north of [address]”). Once the application form has 

been completed and all supporting documents uploaded you can click to 

submit your application.  
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