Training Course Application and Learner Agreement Form
External Applicants

	Please submit a fully completed form for each course you wish to attend (incomplete forms will not be considered)

	Surname


	Forename(s)
	Full name of Employer/Organisation



	Contact Address

Post Code
Telephone No.
	Workbase Address

Post Code
Telephone No.
	Invoicing Address
(if different to workbase address)

Post Code

Telephone No

	Job Title
	National Insurance No.

	Course Title (in full, as advertised)



	Course Venue


	Course Dates
	No of days



	Special Requirements
(please indicate any needs below: please use a separate sheet or the back of the form if you need more space*)
	Yes
	No

	Do you have any specific dietary requirement(s)?
Please provide details of your requirement(s)*
	
	

	Do you have any specific access requirement(s)?

Please provide details of your requirement(s)*
	
	

	Do you have any other specific requirement(s) to enable you to fully participate?  Please provide details of your requirement(s)*
	
	

	EMPLOYMENT SECTOR – You MUST tick one of these categories for enrolment purposes

	Adopters
	
	Derbyshire Fire Service
	
	Probation Service
	

	Adoption Panel Member
	
	Derbyshire Police
	
	Private, Voluntary, Independent 
	

	Adult Placement Care
	
	Direct Payments
	
	Students
	

	CAFCASS
	
	Foster Carers
	
	Surestart
	

	Children’s Rights Advocates
	
	Education – Teachers
	
	Thameside PCT
	

	Connexions
	
	Higher Education Establishments
	
	Volunteers 
	

	Derbyshire Drugs & Alcohol
	
	Housing
	
	Youth Offending
	

	Derby City PCT
	
	Mental Health NHS Trust
	
	Youth Service
	

	Derbyshire PCT
	
	Other Local Authorities
	
	Derby City SSD
	

	Send Fully Completed Form to:
Staff Education & Training Centre

Adult Social Services

Long Close

Cemetery Lane

RIPLEY

Derbyshire

DE5 3HY
	Important Notes:
1. Course costs are £100 per day, £50 per half day.  Majority of Independent and Voluntary Sectors training are provided free of charge.

2. Charges apply for examination and enrolment fees in ALL cases.

3. Cancellation Policy applies in ALL cases.

4. Derby City Council and Health Sector incur costs at 1. above.

	Cancellation Policy:
3 weeks written notice to the SETC (address opposite) OR 3 weeks emailed notice to SSDTraining@derbyshire.gov.uk is required. Otherwise the Employer will be charged in full for costs incurred by DCC.


	Office Use
	Course Leader Approval
	Date
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